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Chapter -4 (Manual ɀ 3) 

RULES, REGULATIONS, INSTRUCTIONS, MANUAL AND RECORDS, FOR DISCHARGING 

FUNCTIONS 

4.1 RULES, REGULATIONS, INSTRUCTIONS, MANUAL AND RECORDS, FOR DISCHARGING 
 FUNCTIONS OF THE UNIVERSITY: 

The following Act, Statutes, Ordinances, Rules, Regulations etc. are being used for discharging 

functions by the Central University of Rajasthan: 

Sl.  

No. 

Name of the act, rules , 

regulations , etc. 
Brief gist of the contents  

1. Act & Statutes for CURaj: 

i. The Central Universities 

Act, 2009 

ii. Revised/ amended/ new 

Statutes 

1. Act: Definitions Objects & Powers Jurisdiction of CURAJ 

Officers and various authorities of the University, such as 

Court, Executive Council, Academic Council, etc.  

2. Statutes: the constitution, powers and duties of 

authorities and other bodies, qualification and 

disqualification of such authorities, appointment, powers 

& duties of Officer of University and their terms and 

conditions of service & power and duties, administration 

of University, Selection Committee, Appointments, 

Seniority, maintenance of discipline of Students, 

Students' Council etc. 

3. Revised/ amended/ new Statutes : School of Studies, 

Academic Departments, Planning and Monitoring Board, 

Selection Committee, term of Vice-Chancellor, Executive 

Council, Academic Council, Appointment of Head of the 

Departments, Dean of Student's Welfare. 

2. The Ordinances of the 

University 

 

1. Admission and enrollment of students to the 

University ɀ for regular on Campus Education 

2. Medium of Instruction and Examinations 

3. Examination and Evaluation 

4. Conditions of Service of Teachers 

5. Procedure / Norms for appointment to the posts of 

Professor, Associate Professor, and Assistant 

Professor and Academic Staff 

6. Manner of appointment and emoluments of 

employees other than teachers and other academic 

staff 

7. Written contract of Appointments 

8. Fees payable by students of the University 

9. Doctor of Philosophy Programme 

10. Convocation 

http://www.curaj.ac.in/sites/default/files/Central%20Universities%20Act%202009.pdf
http://www.curaj.ac.in/sites/default/files/Central%20Universities%20Act%202009.pdf
http://www.curaj.ac.in/sites/default/files/Statutes%202%284%29%2C%2015%281%29%2C%2018%282%29%2C%2011%2C%2013%2C%2015%286%29%2C%2040%2C%2041%2C%2042%2C%2043%2C%2044.pdf
http://www.curaj.ac.in/sites/default/files/Statutes%202%284%29%2C%2015%281%29%2C%2018%282%29%2C%2011%2C%2013%2C%2015%286%29%2C%2040%2C%2041%2C%2042%2C%2043%2C%2044.pdf
http://www.curaj.ac.in/ordinance-roster
http://www.curaj.ac.in/ordinance-roster
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Sl.  

No. 

Name of the act, rules , 

regulations , etc. 
Brief gist of the contents  

11. Norms/regulations for promotion through career 

advancement of assistant professors, associate 

professors, professors and academic staff 

12. Emoluments, terms and conditions of service of the 

Vice Chancellor 

13. Emoluments, terms and conditions of service of the 

Pro Vice Chancellor 

14. Emoluments, terms and conditions of service of the 

Registrar 

15. Emoluments, terms and conditions of service of the 

Finance Officer 

16. Emoluments, terms and conditions of service of the 

Controller of Examinations 

17. Emoluments, terms and conditions of service of the 

Librarian  

18. Assignment of Departments to Schools of Studies 

19. Constitution, Terms of Office and Responsibilities of 

the Board of Studies and term of Office of its 

Members 

20. Duties of Heads of Departments / Centres  

21. Sensitization, prevention and Redressal of sexual 

harassment 

22. Curbing the Menace of Ragging in Higher Educational 

Institutions  

23. Traveling and Halting Allowance Rules 

24. University Building Committee 

25. Purchase Committee 

26. Award of Undergraduate / P.G. Degrees and 

Diplomas / P.G. Diplomas & Certificates of the 

University (for regulars on campus mode) 

27. Conditions of residence of the students of the 

University 

28. %ÍÐÌÏÙÅÅÓ ÁÎÄ 3ÔÕÄÅÎÔÓȭ 'ÒÉÅÖÁÎÃÅÓ 2ÅÄÒÅÓÓÁÌ 

Committee 

29. Rules for Medical Reimbursement 

30. Powers & Functions of Heads of Departments of 

Studies  

31. Powers and functions of the Deans of Schools 

32. Schools BOARD 

33. Award of Fellowship, Scholarships, Studentships, 
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Sl.  

No. 

Name of the act, rules , 

regulations , etc. 
Brief gist of the contents  

Medals and Prizes 

34. Board of Research Studies 

35. Functions and duties of the Departments in the 

School 

36. Appointment of Examiners 

37. Appointment of adjunct faculty members & scholars 

in residence 

38. Equivalence Committee for recognition of 

Examinations/Degrees 

39. Powers and Functions of the Dean, 3ÔÕÄÅÎÔÓȭ 7ÅÌÆÁÒÅ 

40. Floating Posts 

41. Transfer of Students 

42. $ÅÁÎÓȭ #ÏÍÍÉÔÔÅÅ 

43. Code of Conduct of the employees of the University 

44. Courses of Study 

45. Admission Committee 

46. Reservation of seats and other special provisions for 

Admission 

47. Students Discipline 

48. Visiting Professors 

49. Games and Sports Committee  

50. The Proctor 

51. Transfer of Credits 

52. Visiting Fellow 

53. Appointment of faculty against sanctioned posts 

under exigent situations 

54. Conduct of Examination 

3 a. Cadre Recruitments Rules (Non-teaching employees), 2013 and its amendments 

b. Recruitments Rules for Non-teaching employees including Library staff 

c. Cadre Recruitments Rules (Non-teaching employees), 2018 

4 Medical Reimbursement Rules for employees of the University 

5 Guidelines for engaging guest/part-time teachers 

6 Guidelines for Leave Travel Concession for University Employees 

7 Guidelines for re-employment of superannuated teachers 

8 Guidelines for staff car driver 

9 Rules for payment of Over Time Allowance (OTA) to University Driver 

10 Leave Rules for teaching staff 

11 Matter related to NPS, LTC, TA/DA etc. are dealt as per the direction issued by the GOI and 

UGC as issued from time to time. 
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Transfer Policy  

The Central University of Rajasthan is a Central Autonomous Body under the MHRD, Govt. of India 

and having no constituent college. There is no provision for transfer from one Autonomous Body to 

other Autonomous Body. 

However, internal transfers of the employees of Central University of Rajasthan have been made 

from time to time for internal management. 

Transfer orders of the employees of the University  under section 4(1)(b)(v):  
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Chapter-5 (Manual ɀ 4) 

ARRANGEMENTS THAT EXISTS FOR CONSULTATION WITH, OR REPRESENTATION BY, THE 

MEMBERS OF THE PUBLIC IN RELATION TO THE FORMULATION OF ITS POLICY OR 

IMPLEMENTATION 

 

Mode of public participation:  

Various statutory bodies/ authorities/ public committees of the University comprise of eminent 

people from society and representatives of member of the public who are involved directly / 

indirectly in formulation of policies of the University and implementation thereof for betterment of 

the society through University. 

1. The Executive Council  has the following representations from the members of the public :  

i. Statute 11(1)(xi):  

Four persons of distinction in academic and public life, to be nominated by the Visitor for 

a period of three years. They are: 

 

(i)  Prof. Reena Dadhich, Head, Department of Computer Science and Management, 

University of Kota, Kota (Raj.) 

(ii)  Prof. Akhil Ranjan Garg, Professor, Department of Electrical Engineering, Jai Naraian 

Vyas University, Jodhpur (Raj.) 

(iii)  Prof. Ashok Nagawat, Professor & Head, Department of Physics, University of 

Rajasthan, Jaipur (Raj.) 

(iv)  Prof. Krishna Gopal Sharma, Head, & Professor, Department of History & Indian 

Culture, University of Rajasthan, Jaipur (Raj.) 

 

 

2. The Academic Council  has the following representations from the members of the public : 

i. Statute 13(i)(viii): Six persons not in the service of the University co-opted by the 

Academic Council for a period of three years for their Special Knowledge in education 

progress and development. They are:  

i)  Prof. R. Prasad, IIT Roorkee 

ii)  Prof. K.C. Sharma, MDS University, Ajmer 

iii)  Prof. Maithili Sharan, IIT, Delhi 

iv)  Prof. Chandrakala Padia, Maharaja Ganga Singh University, Bikaner 

v) Prof. Aparna Rayaprol, University of Hyderabad, Hyderabad 

vi)  Prof. M.R. Yadav, Faculty of Pharmacy, The M.S. University of Baroda, Vadodara 

vii)  Prof. G.D. Sharma, Vice Chancellor, Bilaspur University, Bilaspur 

 

3. The Planning and Monitoring Board  has the following representations from the members of 

the public:  

i. Six experts to be nominated for a period of three years from among the persons who have 
special interest in education process and development and are of high academic 
standards. Of which, four shall be nominated by the Executive Council and two by the Vice 
Chancellor. They are: 
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i)  Shri Arjun Malhotra, Co-founder, HCL Technologies 
ii)  Prof. V. S. Vyas, Member, Economic Advisory Council to the Prime Minister 
iii)  Mrs. Aruna Roy, Social Activist & Ex-Member, NAC, Govt. of India 
iv)  Padmashree Prof. M.S. Sodha, Visiting Professor & former Vice Chancellor, University 

of Lucknow & Chief of the Society, BAG-Energy Research Society 
v) Prof. K.L. Sharma, Former Vice Chancellor, University of Rajasthan 
vi)  Prof. V.R. Mehta, Former Vice Chancellor, University of Delhi & Founder & Member 

Secretary, Foundation for Academic Excellence & Access 
 

4. In addition, several member of public in capacity of Expert, Representative etc. also associated 

in other University Authorities and Internal Committees constituted by the University as per 

the provisions of Central Universities Act, 2009, University Ordinances and Government of 

India guidelines, as the case may be, for formulation of policies of the University and smooth 

functioning of various activities. The Internal Committees for the Academic Year 2018-19 may 

be seen on the University website at the following link: 

https://curaj.ac.in/group/internal -committees-university  

 

  

https://curaj.ac.in/group/internal-committees-university
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Chapter-6 (Manual ɀ 5) 
 

STATEMENT OF CATEGORIES OF DOCUMENTS THAT ARE HELD BY CENTRAL UNIVERSITY OF 
RAJASTHAN 

 

The documents held by Central University of Rajasthan are as follows: 

1. Minutes of the University Court, Executive Council, Academic Council, Board of Studies and 

Finance Committee, Planning and Monitoring Board, School Board and Building and works 

committee printed and published from time to time. 

2. Brochures and Prospectus prepared by various Departments regarding admissions for 

various courses in the University are available in print form in the respective Faculties/ 

Departments. Many of them are also available on the website of the University. 

3. Annual Reports of the University 

4. Annual Accounts & Audited Reports of the University 

5. Academic Calendar 

6. List of holidays observed by the University 

7. Documents related to MoU/ MoA with other organizations/ institutions  

8. The Establishment Branch maintains personal files, service books of the University 

employees and documents, papers, rules, circulars, notifications, decisions/instructions , etc. 

issued by the University/UGC/MHRD/GOI on such service matters from time to time. 

9. The Finance & Account Section of the University is responsible for payment of salary 

including arrears bills of the faculty, staff and officers of the University. Deduction of Income 

tax from salary, depositing it with Income Tax Department etc. Records maintained by it 

include salary ledgers, files, instructions, circulars issued by the University/Govt. of India, 

MHRD/UGC in this regard from time to time, rules on matters being dealt by it. The F&A 

Section is responsible for issue of Cheques/Bank drafts. The Section also issues receipts for 

the payments received from Students, Staff, etc. and maintains Cash Books, Ledgers, 

Registers, etc. The Section is also responsible to process bills/temporary advance 

requisitions, etc. and to maintain instructions records, ledgers, rules, etc. relating to the above 

works. 

10. The Library maintains a number of Books, Magazines, Journals, press clipping, Newspapers, 

Govt. Documents etc. for the benefit of students/faculty/staff and other readers. It also makes 

purchase of books etc. from time to time to meet the requirements of its readers. It maintains 

records, files, stock registers, etc. in connection with the above activities. 

11. University Health Centre provides medical facilities to the Students and staff. It maintains 

records relating to purchases of medicines, files, registers etc. relating to the above matters. 

12. The Estate Branch pertain records of major and minor works in the University and day to day 

maintenance work. The Branch maintains Files, Records, Estimates, Circulars, copies of 

Budget Allocation, building register, Sanction Plans Register, Register for Annual Maintenance 

Account, work assigned to CPWD and related documents etc. 
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13. The Examination Branch maintains records of certificates, mark-sheets, transfer-cum-

migration certificates, degrees, convocation etc.  

 

Custodian of the records of the University:  

As per the Central Universities Act, 2009, the Registrar of the University is the Custodian of the 

records of the University. The files/ documents related to the concerned section/ department shall 

be maintained by that Section/ Department under their control. 

The documents are available on the University website may be accessed through www.curaj.ac.in. 

Other than this, the information may be obtained by writing to the Public Information Officer of the 

University as per the procedure of the RTI Act, 2005. 

 

 

  

http://www.curaj.ac.in/
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Chapter-7 (Manual ɀ 6) 

STATEMENT OF THE BOARDS, COUNCILS, COMMITTEES AND OTHER BODIES CONSTITUTED 

AS ITS PART 

7.1 THE BOARDS, COUNCILS, COMMITTEES AND OTHER BODIES: 

¶ Name and address of the Affiliated Body 

CENTRAL UNIVERSITY OF RAJASTHAN 

National Highway-8, Bandarsindri-305817 

Tehsil Kishangarh, District-Ajmer (Raj.) 

Telephone: 01463-238755 

E-mail: info@curaj.ac.in, website: www.curaj.ac.in 

 

¶ Brief Introduction of the Affiliated Body (Establishment Year, Objective / Main Activities) 

The Central University of Rajasthan has been established by an Act of Parliament, 'the Central 

Universities Act, 2009' published in the Gazette of India (No. 25 of 2009) in March, 2009. The 

University is fully funded by the Government of India through Ministry of Human Resources 

Development and UGC, New Delhi. The Central Universities Act, 2009 is enacted by the 

Parliament to establish and incorporate universities for teaching and research in the various 

States and to provide for matters connected therewith or incidental thereto. 

The Jurisdiction of this University shall extend to the whole of the State of Rajasthan. 

The University has started its functioning since March, 2009 from Jaipur and started two 
academic PG programmes since in collaboration with MNIT, Jaipur on its campus in 2009. 

In the May, 2010, the University has started its functioning from newly constructed building 

Shri R. K. Patni Govt. P.G. College, Kishangarh, Ajmer as it temporary campus. The University 

offered eight PG Programmes from 2010-11 at its temporary campus. 

The University was allotted 518+ acres of land at village Bandarsindri, Kishangarh, Ajmer for 

establishment of its permanent campus. The University partially shifted in its permanent 

Campus on August, 2011 and started full functioning from its permanent Campus from January, 

2012. 

Objectives 

o Building character values and simultaneously forging the careers of the students by 

developing analytical thinking, individual initiative and responsibility.  

o Providing flexible, innovative academic and research programmes and support structures 

that are responsive to a broad range of learners and regional needs.  

o Facilitating a wide range of learning opportunities for learners engaged in graduate, 

postgraduate and research programmes.  

o Encouraging considerate and accountable faculty-student participatory interaction on local, 

state, national and international affairs.  

o Recognizing a special obligation to educate the students coming from minorities and lower 

socio-economic strata of society.  

mailto:info@curaj.ac.in
http://www.curaj.ac.in/
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o Undertaking research and consultancy on the challenges the region is facing and 

contributing its expertise for the community.  

o Providing means for capacity building for leadership and service through academic 

programmes, campus activities and creating opportunities for community involvement. 

 

¶ Structure and Member Composition 

The Section 19 of Central Universities Act, 2009 specifies the following authorities of the 

University and its powers and functions:- 

1. the Court;  
2. the Executive Council;  
3. the Academic Council;  
4. the Board of Studies; 
5. the Finance Committee; 
6. Planning and Monitoring Board; 
7. School Board; and 
8. such other authorities as may be declared by the Statutes to be the authorities of the 

University 
 
1. The Court:  The University Court is the authority of the University has the power to review, 

from time to time, the broad policies and programmes of the University, and to suggest 
measures for the improvement and development of the University. For more details, please 
visit Section 20 and Statute 10, CUs Act, 2009.  
 
The term of first Court has been expired on 06 -10-2016. The constitution of the 
second Court is under process.  
 

2. Executive Council:  The Executive Council is the principal executive body of the University. 
The Executive Council shall have the power of management and administration of the 
revenues and property of the University and the conduct of all administrative affairs of the 
University not otherwise provided for.  

Power of the Executive Council:  

Subject to the provisions of this Act, the Statutes and the Ordinances, the Executives council 
shall, in addition to all other powers vested in it, have the following powers, namely- 

(i)  to create teaching and other academic posts including Chairs, to determine the 
number and emoluments of such posts and to define the duties and conditions of 
service of Professors, Associate Professors, Assistant Professors and other academic 
staff;  

Provide that no action shall be taken by the Executive Council in respect of the 
number and qualifications of teachers and other academic staff otherwise then after 
consideration of the recommendations of the Academic Council; 

(ii)  To appoint such Professors, Associate Professors, Assistant Professors and other 
academic staff including Chairs, an may be necessary, on the recommendation of the 
Selection Committee constituted for the purpose and to fill up temporary vacancies 
therein: 

(iii)  to promote inter- facial research by making joint appointments of teaching staff in 
different Schools, Department and Centres;  
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(iv)  to create administrative, ministerial and other necessary posts and to define their 
duties and conditions of their service and to make appointments thereto in the 
manner prescribed by the ordinances; 

(v)  to grant leave of absence to any officer of the University other than the Chancellor 
and the Vice- Chancellor, and to make necessary arrangements for the discharge of 
the functions of such officer during his absence; 

(vi)  to regulate and enforce discipline among employees in accordance with the Statutes 
and the Ordinances; 

(vii)  to manage and regulate the finances, accounts, investments, property, business and 
all other administrative affairs of the University and for that purpose to appoint such 
agents as it may taken fit; 

(viii)  To fix limits on the total recurring and the total non-recurring expenditure for a year 
on the recommendation of the Finance Committee;  

(ix)  To invest any money belonging to the University, including any unapplied income, in 
such stocks, funds, share or securities, from time to time, as it may think fit or in the 
purchase of immovable property in India, which the like powers of varying such 
investment from time to time; 

(x)  To transfer or accept transfers of any movable or immovable property on behalf of 
the University; 

(xi)  To provide buildings, premises, furniture and apparatus and other means needed for 
carrying on the work of the University ; 

(xii)  To enter into very, carry out and cancel contracts on behalf of the University ; 

(xiii)  To entertain, adjudicate upon, and if thought fit, to redress any grievances of the 
employees and students of the University who may, for any reason, feel aggrieved; 

(xiv)  To appoint examiners and moderators and, if necessary, to remove them, and to fix 
their fees, emoluments and travelling and other allowances, after consulting the 
Academic Council; 

(xv)  To select a common seal for the University and provide for the use of such seal; 

(xvi)  To make such special arrangements as may be necessary for the residence of women 
students; 

(xvii)  To institute fellowships, scholarships, studentships, medals and prizes; 

(xviii)  To provide for the appointment of Visiting Professors, Emeritus Professors, 
Consultants and Scholars and determine the terms and conditions of such 
appointments; 

(xix)  To enter into partnership with industry and non-government agencies for the 
advancement of knowledge and establish a corpus of funds out of the profits of such 
partnership ; and  

to exercise such other powers and perform such other duties as may be conferred or 
imposed on it by the CUs Act, 2009 or the Statutes. 
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